List of Documents for Applying for

Departure from a postdoctoral stations of Jiangsu University
(Except “Photo”, all must be printed and photocopied with A4 paper)
	No.
	Name
	Copies
	Instruction
	Notes

	1 
	Post-doctoral Research Report
	2
	Same with the uploaded electronic copy
	Bind separately

	2 
	Examination and Evaluation Form of Completing Working in the Station
	5
	Signed and sealed by the school to which the station belongs
	Staple 2~6 together in order, in quintuplicate

	3 
	Registration Form of Completing Working in the Station
	5
	Fill out the form directly in China Post-doctoral Management System; output and print
	

	4 
	Examination and Evaluation Form of Post-doctoral Researchers’ Professional Abilities upon Completing Working in the Station 
	5
	Filled out by the mobile station
	

	5 
	Copy of passport
	5
	
	

	6 
	Copy of degree certificate
	5
	
	

	7 
	Jiangsu University Examination and Evaluation Form of Post-doctoral Researchers upon Leaving the Station 
	1
	Filled out by the mobile station
	Staple them together in order

	8 
	Jiangsu University Communications Evaluation Form of Post-doctoral Research Reports
	1
	2 experts (at least one from outside the university)
	

	9 
	Jiangsu University Evaluation Form of Post-doctoral Researchers’ Work Reports
	1
	5~7 experts (at least one from outside the university)
	

	10 
	Jiangsu University Summary Table of Post-doctoral Researchers’ Scientific Research Achievements upon Leaving the Station 
	1
	Achievements with Jiangsu University as the 1st organization
	

	11 
	Scientific Research Work Report and Scientific Research Achievements
	1
	Provide bound copies
	Provide separately

	12 
	5-inch photo at Report upon Leaving the Station
	1
	Photos taken with experts attending the report
	Provide separately


Notes:
1. Related forms can be downloaded from the Website of Graduate School of Jiangsu University or China Post-doctor Website.

2. In submitted documents, where “signed” or “signature” is marked, the concerned person(s) must sign personally; signature seal is forbidden.
3. A post-doctor usually works in the station for 2 years. For those who cannot leave the station on schedule (more than 3 years, less than 4 years), they must submit a statement of what has delayed their leaving (with signature and seal of the station) to the post-doctoral management office of the university. Those who fail to leave the station in 4 years will be locked and cannot leave the station.
4. On leaving the station, the post-doctor who has been granted Postdoctoral Science Foundation project must, according to related requirements, submit his/her summary report and a breakdown of expenditure of the fund (signature and seal from the financial department).
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